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MISSION STATEMENT 

The mission of the Parsippany-Troy Hills Township School District, in partnership 

with families and the greater community, is to challenge and nurture all students 

academically and to develop confident learners who are compassionate, generous, 

appreciative, and invested in their diverse world.  This will be accomplished 

through innovative opportunities that inspire life-long learning, critical thinking 

and problem solving, creative exploration, and the democratic collaboration 

among students and staff.   

Date Adopted:  12/15/16 

Public Comments 

In an effort to to insure an orderly meeting, the following guidelines must be adhered to for all 

of those who wish to speak during the public comment section of tonight’s meeting and all 

future meetings: 

1. Each person must sign in and will have three minutes to speak to the Board.

2. Each person must address the presiding officer.

3. Each person must recognize the authority of the presiding officer and end his or her

comments at the end of three minutes.

4. After everyone who wishes to speak has had that opportunity to do so, a person may

speak one more time to the Board for one minute.

5. Please note that we have included copies of Board of Education Bylaw 0167 – Public

Participation in Board Meeting which detail the Board’s expectations and guidelines for

addressing the Board of Education.
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The following motions are non-controversial, a matter of routine business and will be voted 

on by one motion: 

The Board will present Detective Patrick McCarthy, Brooklawn Middle 

School SRO, with a plaque recognizing his dedicated service to the district 

and offer congratulations on his retirement. 

I. LA – LEADERSHIP ACTIONS – BARBARA SARGENT, ED.D.

1. Caldwell University – Memorandum of Understanding

A 

BE IT HEREBY RESOLVED that the Board of Education of the Parsip-

pany-Troy Hills Township School District hereby approves the terms of the

Memorandum of Understanding between the District and Caldwell Univer-

sity, commencing August 29, 2022, as per the attached.

BE IT FURTHER RESOLVED, that the Administration is hereby author-

ized to take such other and further actions as are required to effectuate the

terms of the Agreement.

BE IT FURTHER RESOLVED that, upon review and approval by the

Board Attorney, the Superintendent of Schools is hereby authorized to exe-

cute the ensuing contract with Caldwell University to effectuate the terms

of the Agreement.

Mrs. Katherine Gilfillan, Esq., will give her annual School Ethics, Code of 
Ethics, and Harassment, Intimidation and Bullying presentation to the 
Board of Education, pursuant to N.J.S.A. 18A:12-21 et seq., at tonight’s 
meeting.



  

  

CALDWELL 
UNIVERSITY 

  

A Memorandum of Understanding Specially Prepared for: 

The Parsippany-Troy Hills Board of Education 

September 22, 2022 
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Memorandum of Understanding Between 

Caldwell University 

and 

Parsippany-Troy Hills Board of Education 

This Memorandum of Understanding (MOU) is written to articulate the various components of 

an agreement between Caldwell University and the Parsippany-Troy Hills Board of Education 

(the “Board”’) as an academic Corporate Partner. 

The Caldwell Academic Corporate Partnership: 

As a Corporate Partner with the Board, Caldwell University will offer a 25% discount 

on tuition to all benefit-eligible, part and full-time employees of the Board, as well as 

their spouses and legal dependents. Tuition discounts will not apply to fees, books, 

supplies, room or board. 

The Caldwell University academic corporate partnership will apply to all undergraduate, adult 

and graduate degree programs. The tuition discount will be applied to both online and on- 

campus degree programs. 

Eligibility Clause: 

To receive this tuition discount employees must have completed 30 days of employment 

with the Board. If the employee does not continue to meet eligibility criteria for at least 

one-half of each billing term for which he/she receives this benefit, the tuition discount 

may be forfeited for the entire term. At the time of forfeiture, the tuition discount will be 

reversed and become a balance due on the student’s account. 

Legal dependents are defined by this article as those that can legally be claimed as a dependent 

on the employees' current year tax return. 

It is understood that this Memorandum of Understanding does not guarantee admission to 

Caldwell University and that acceptance to Caldwell University and any academic 

program offered by Caldwell University requires that the prospective student apply and 

meet the full admission requirements as established by the specific degree programs of 

interest. Meeting minimum requirements does not guarantee admission. Caldwell 

University admits academically qualified students in accordance with all state and federal 

non-discrimination laws. In addition, all students shall be required to comply with all 

rules, regulations, policies and standards of Caldwell University. Eligible employees are 

responsible for their own tuition and other charges of Caldwell University. 

Enrollment capacity may be limited. Accepted students are required to contact their respective 

admissions office to verify space and an official starting date. 
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The Board shall verify that all employees who obtain a tuition discount under this 

Agreement are employees of the Board at the time of the student-employee’s enrollment. 

The Board shall provide employment verification to Caldwell, upon Caldwell’s request, 

in order to confirm tuition discount eligibility of any Board employee seeking same for 

each term which the student-employee has registered for and for which the student- 

employee has been billed, for the duration of the Term of this Agreement. 

Communication: 

Both Caldwell University and the Board agree to promote the benefits of this 

Memorandum of Understanding as it serves the interest of each. This includes, but is 

not limited to, promotions, events, websites, alumni and district communications such 

as bulletins and corporate newsletters. Each organization agrees to make available the 

appropriate corporate logo for promotional use in relevant materials relating to this 

collaboration. Both organizations will designate a corporate contact through whom all 

communications will be coordinated. In the event that a party reasonably objects to any 

particular use of their name and/or logo, the objecting party shall notify the other party, 

in writing. The non-objecting party shall have ten (10) business days to cease to use the 

other party’s name/logo in the offending publication unless the publication is in writing 

and has been disseminated. 

A unique landing site, www.caldwell.edu/ParHills will be provided to the Board to 

support qualified employees and their interest in learning more about this corporate 

partnership and tuition discount. 

The Term of this Agreement shall be for three (3) years commencing August 29, 2022 and may 

be renewed upon the mutual agreement of the parties. 

Insurance: During the term of this Agreement, Caldwell and the Board shall, at its own 

expense, maintain adequate comprehensive general liability for bodily injury, including 

death and property damage, professional liability (if applicable, and other insurance 

coverage applicable to all of its responsibilities under this agreement). 

Modifications and Amendments: Any modification or amendment to this agreement must be 

made in writing and executed by both parties. 

Assignability: Neither party shall assign any of its rights or obligations under this Agreement 

without the prior consent of the other party. Any assignment made without the written consent 

of the other party is expressly prohibited and shall be deemed null and void. 

Discrimination: Both parties agree to comply with all applicable non-discrimination laws 
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Confidentiality: In the event that a party to this Agreement comes into possession of 

"Confidential Information" of the other party, that information shall remain confidential 

and may not be disclosed without the express written consent of the other party. The 

parties agree that the disclosing party shall be responsible for designating such 

information as “Confidential.” The parties agree, without the need for further 

specification, that the employee-student’s academic records from Caldwell University, to 

the extent that the Board comes into possession of same, are considered confidential 

information and protected under federal law including, but not necessarily limited to, 

FERPA. To the extent that a non-disclosing party comes into actual possession of 

Confidential Information of the other party, that Confidential Information shall be 

returned to the disclosing party no later than end of the Term of this Agreement. 

Notices: Any notice required by this Agreement shall be made directly with the designated 

contacts for each organization. Notices shall be sent to: 

Caldwell University 

Attn: Jorge L. Rodriguez 

Vice President for Enrollment Management and Communications 

120 Bloomfield Avenue 

Caldwell, New Jersey 07006 

Parsippany-Troy Hills Board of Education 

Attn.: Office of the Business Administrator 

Calabria Education Center 

292 Parsippany Road 

Parsippany, New Jersey 07054 

This Agreement will become effective upon the last signature of the duly designated 

representatives of Caldwell University and the Board of Education and will remain in 

effect for through the last day of the 2024-2025 academic year. 

This agreement is governed by the laws of New Jersey. 

ENTIRE AGREEMENT. This Agreement constitutes the complete, final and exclusive 

embodiment of the entire agreement between the parties with regard to the subject matter 

hereof. 

COUNTERPARTS. This Agreement may be signed in counterparts but shall not be 

effective against any party unless and until that party executes the Agreement. 
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We look forward to an exciting partnership and will work in tandem with you to ensure 

collaboration toward the academic success and support of your organization. 

Signed and witnessed this day, 

Caldwell Uniyersity 

Signed WA plugeng 

[rofee L. Rodriguez 

ice President for Enrollment Management and Communications 
     

Parsippany-Troy Hills Board of Education 

Signed by:   
Timothy Berrios 

Board President 
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II. GA – GENERAL ADMINISTRATION – JONI BENOS

2. Travel and Work Related Expenses TRAVEL & 

EXPENSES 
WHEREAS, N.J.A.C. 6A:23B-1.1 et. Seq. requires that each Board of Education adopt a formal policy and proce-

dures relating to travel and expense reimbursement for its employees and Board members, and  

WHEREAS, N.J.A.C. 6A:23B-1.1 et. Seq. requires that each Board of Education adopt a formal policy and proce-

dures relating to travel and expense reimbursement for its employees and Board members, and  

WHEREAS, the Parsippany-Troy Hills Board of Education (the “Board”) adopted a Travel Expense Reimbursement 

Policy that addresses the reimbursement of travel-related expenses by Board members and employees of the District, 

and  

WHEREAS, the Board has considered all other relevant guidelines and circulars associated with the adoption of its 

Travel Expense Reimbursement Policy, and  

WHEREAS, the Board has determined that the travel listed in this Resolution is educationally necessary and fiscally 

prudent, and3 

WHEREAS, the Board has concluded that the travel and expense reimbursements listed in this Resolution are di-

rectly related to and within the scope of the employee’s current responsibilities, and  

WHEREAS, the Board has determined that the travel and expense reimbursements listed in this Resolution are for 

travel that promotes the delivery of instruction or furthers the efficient operation of the school district, and  

WHEREAS, the Board has concluded that the travel and expense reimbursements listed in this Resolution are in 

compliance with State travel reimbursement guidelines as established by the Department of Treasury and incorpo-

rated herein,  

THEREFORE, BE IT RESOLVED, Pursuant to N.J.A.C. 6A:23B and Board Policy and upon the recommendation 

of the Superintendent, that the Parsippany-Troy Hills Board of Education, in the County of Morris, New Jersey, 

approve the travel requests below.  

Name Name Purpose Date Location Estimated 

Expenses 

Jamie Fugowski Treatment of Motor Issues in Children 11-2/3-22 Virtual $369.00 

Natalie Betz Creating Culture of Thinking 2: Investigating the 

Forces that Shape Culture 

3-6/4-2-22 Virtual $295.00  

Matt Reidinger 

Julianne Sanchez 

Monika Castillo 

Kristine Bushong 

Melanie Jensen 

Melissa Van Wingerden 

Katie Vesper 

Kim Wall 

From Safe to Loving:  Building Schools that Fos-

ter Individual and Collective Wellbeing for Gen-

der and Sexual Minority Youth 

10-5/11-1-22 Virtual $2,065.00 

($295. ea) 

Annamarie Russo 

Rachel Villanova 

Bringing 21st Century Skills to the Classroom: 

Helping All Students find their Voice 

10-18-22 Princeton, NJ $224.37 ea 

Change 

Jenna Bellofatto – AP Online workshop 

From:  September 7, 2022 – September 14, 2022    To:  October 4, 2022 – October 11, 2022 

3. Gifts to the District GIFTS TO 

THE DISTRICT 

BE IT RESOLVED that the Board accept the following gifts and 

that the Superintendent send a letter of appreciation: 

Sruvi Patel has donated $100.00 to Brooklawn Middle School Me-

dia Center through hosting a fundraiser at Lake Parsippany – Hoff-

man Beach. 

4. Overnight Field Trip Approval OVERNIGHT B 

FIELD TRIPS 

BE IT RESOLVED that the Board approve the following overnight field 

trip for Parsippany Hills High School. 

Grade 12  November 10-12, 2022 – Princeton Model Congress, Washington DC 
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5. Board Policies BOARD 

C 

D 

E 

F 

POLICIES 

BE IT RESOLVED that the Board approve the following revised Board

Policies/Guidelines and Procedures at this first of two readings.

Bylaw - 0143.2 HS Student Representative to the Board of Education – Rewritten

Policy 2417 – Student Intervention and Referral Services – Revised

Policy 5430 – Class Rank – Revised

Policy 5513 – Care of School Property – Revised

Policy 8420 – Emergency and Crisis Situations – Revised G 



PARSIPPANY-TROY HILLS TOWNSHIP SCHOOLS 
OVERNIGHT FIELD TRIP APPROVAL FORM 

PLEASE COMPLETE ALL OF THE NECESSARY INFORMATION ON THE ATTACHED 

REGULATIONS BEFORE SUBMITTING THIS FORM TO ASST. SUPT . 

  

THE TRIP ARRANGEMENTS CANNOT BE MADE WITHOUT BOARD OF EDUCATION APPROVAL 

  

  

  

School: Date: 9/1/2022 

Date of Trip: AN0/22-11/12/22 Grade Level & Subject: 12th Number of Students: Aprrox 40 

Co-Curricular Activity/Group: !PLE 

Destination*: Princeton Model Congress Phonet 
  

*If co-curricular activity what is the rationale for missing instructional time?   

  

Address; Washington Hilton, Washington D.C. 

Description of Program + This is a competition and Model Congress of students from around the nation. This is the oldest Model Congress in the nation 

  

  

and PHHS IPLE classes have attended for over 35 years. 
  

How is this trip related to the curriculum at this grade level? Please be specific. 
The trip is the culminating exersise of MP 1 study of the "bill" process. Students will write, present and edit their own bills that 

will be presented at PMC. 
  

  

What academic preparation has been done prior to this trip? 
Students will be required to write, edit and fully prepare a bill for presentation. They must also prepared a role to be a Primary Con, Secondary Pro and Second Con 
  
of a bill. Each student will learn Robert's Rules of Order and act as a chair as well as a clerk.   

List follow-up activities to be done in class after the trip. 

|, Debriefing of conference.   
2, Letters to next class.   
3, Likes and dislikes of conference and what you do differently to prepare and present your bill.   

How is this proposed trip the best method available for achieving the desired learning outcome? 
THe conference is a "real life" activity for students to present and defend their bills to and audience that they do not know. They 
  

must react and think on their feet and well as work with students to pass their own bill. 
  

  

Transportation Information 

  

    

Means of Transportation: coach bus Provider; Aristocrat 

Cost; approx $3500 Phone # : 9738872726 

Departure from School: 5:30AM Arrival at Destination: 12:00 PM 

Departure from Destination: 12:00 Arrival at School; 6:00 PM   
  

  

Total Cost Information 

Admission/Registration Cost: TBD Approx 130 Cost to Parent: Approx $430 including hotel and reg 

Funding Source: Student/parent 
  

        
* Please Check That You Have Read The Field Trip Policy Regulations 2340 Available On-Line Through The Intranet 

  

    

  

Names of Teachers: e Names of Non-Staff Chaperones: 
Adam Pavese 

Mackenzie Hestevold [| 

TBD [ ]   

LJ 

NURSE NEEDED YES[_] NO [Bf X\\\X. DESTINATION ON APPROVED LIST (S| YES [_]NO 

    

  
  

  

  

  

Maen “Terypecr Pepa | BEE ZA “| 
APPROVED PRINCIPAL (PRINT) DATE , PRINCIPAL SIGNATU 

AS TO oO afilr R) aulaik \ duacdt — 

APPROVED CENTRAL OFFICE APPROVED BY BOARD OFIDUCATION 
DATE RECEIVED SEP 07 2022
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High School Student Representative to the  
Board of Education 

M 

0143.2  HIGH SCHOOL STUDENT REPRESENTATIVE TO THE 
          BOARD OF EDUCATION 

The Board of Education recognizes that experience gained by and input from students in the 
school district is a valued source for improving the operation of the school district.  To this end, 
and in accordance with N.J.S.A. 18A:12-1.3 and N.J.S.A. 18A:36A-11.2, the Board authorizes 
the appointment of a minimum of one student selected by the student body to serve as a 
nonvoting student representative on the Board.  The student representative must be selected from 
one of the grades nine through twelve. 

The student body may elect or appoint the student representative to the Board in a process to be 
determined by the Superintendent or designee.  When developing the process the Superintendent 
or designee shall consider input provided by the student body.  

The student representative shall serve for a one school year term and their duties shall include: 

1. Attending all Board meetings, excluding any discussions of the Board involving
subjects which are confidential;

2. Representing all high school students within the district and presenting student
proposals and concerns to the Board for its consideration; and

3. Keeping high school students informed of the business of the Board by providing
a monthly report to the Student Council concerning the activities of the Board.

The student representative may rotate each school year among the high schools in the district if 
the district has more than one high school. 

Student representatives are expected to adhere to all bylaws, policies, and regulations of the 
Board in their role.  The Board in no way relinquishes any of its authority, powers, prerogatives, 
or responsibilities, but rather adds to its membership a nonvoting student representative(s) for the 
mutual benefit of the Board, student body, and the school district. 

N.J.S.A. 18A:12-1.3; 18A:36A-11.2 
Adopted:  23 October 2008 
Revised:  

Appendix 
1st Reading September 22, 2022 
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Student Intervention and Referral Services 
M 

2417  STUDENT INTERVENTION AND REFERRAL SERVICES 

The Board of Education directs the establishment and implementation in each school building in which 
general education students are served, a coordinated system for planning and delivering intervention and 
referral services designed to assist students who are experiencing learning, behavior, or health difficulties, 
and to assist staff who have difficulties in addressing students learning, behavior, or health needs in 
accordance with the requirements of N.J.A.C. 6A:16-8.1 and 6A:16-8.2.  The Board of Education shall 
choose the adopts this appropriate multidisciplinary team approach, such as the Response to 
Intervention (RTI) or a Multi-Tiered System of Support (MTSS) model for planning and 
delivering the services required under N.J.A.C. 6A:16-8. 

Students who are experiencing learning, behavior, or health difficulties shall be referred to the school’s 
Intervention and Referral Services (I&RS) Team.   

The intervention and referral services shall be provided to support aid students in the general 
education program and may be provided for students who have been determined to need special 
education programs and services pursuant to N.J.A.C. 6A:16-8.1(a).  The intervention and referral 
services provided for students who have been determined to need special education programs and 
services shall be coordinated with the student’s Individualized Education Program Team, as 
appropriate.  Child Study Team members and, to the extent appropriate, specialists in the 
area of disability may participate on intervention and referral services teams, pursuant to 
N.J.A.C. 6A:14-3.1(d)6. 

The functions of the system of intervention and referral services in each school building in which general 
education students are served shall be pursuant to N.J.A.C. 6A:16-8.2(a) and as outlined in Regulation 
2417. 

Records of all requests for assistance, all intervention and referral services action plans, and all related 
student information shall be maintained in accordance with Federal and State laws and regulations and New 
Jersey administrative code pursuant to N.J.A.C. 6A:16-8.2(a)9. 

The I&RS Team in each school building shall review and assess the effectiveness of the 
provisions of each intervention and referral services action plan in achieving the identified 
outcomes, identified in each action plan and modify each action plan to achieve the outcomes, as 
appropriate. 

 D
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PROGRAM 
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Student Intervention and Referral Services 
M 

At a minimum, the I&RS Team shall annually review the intervention and referral services action plans and 
the actions taken as a result of the building’s system of intervention and referral services, and make 
recommendations to the Principal for improving school programs and services, as appropriate. 

At the end of the school year, the Principal shall, in consultation with the I&RS Team, develop a report on 
the concerns and issues identified by the I&RS Team and the effectiveness of the services provided in 
achieving the outcomes identified in the intervention and referral services action plans.  This report shall 
be provided to the Superintendent of Schools.   

N.J.S.A. 18A:46-18.1 et seq. 
N.J.A.C. 6A:14; 6A:16-8.1; 6A:16-8.2; 6A:16-8.3 

Adopted:   2 April 2009 
Revised:  28 August 2014 
Revised:   
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Class Rank 

5430  CLASS RANK 

All subjects are included in class rank except courses taken on a pass/fail basis or courses from which a pupil has 
withdrawn (passing).  Honors/advanced placement courses are weighted at one additional point towards calculation 
of the Grade Point Average (GPA).  The school publishes an official roster of class rank and GPA in the pupil’s 
senior year.  Prior to that, pupils may ask their guidance counselors for an unofficial class rank.  Pupils who transfer 
must complete four semesters in order to receive class rank and a GPA. 

The academic environment in the district’s two high schools is quite challenging.  The majority of 
students meet that challenge by earning exemplary grades.  It is the district’s belief that students’ 
levels of achievement are not equitably or fully communicated by a single transcript statistic.  
Therefore, effective with the 2022-23 school year, the district will not report class rank publicly.  A 
statement of a pupil’s class rank shall only be released to a requesting institution or when necessary 
for a scholarship.  

The exception to this rule will be the reporting of the valedictorian and salutatorian at graduation.   
To qualify as valedictorian and salutatorian of the class, students must have attended Parsippany 
High School or Parsippany Hills High School for their junior and senior years and have completed 
a minimum of 12 credits. 

Class rank will be determined by a student’s unweighted grade point average.  This will be 
calculated by the final grade in all subjects, except those subjects for which no credit is awarded.  
GPA is determined by multiplying the equivalent grade point average times the credits and 
dividing by the total number of attempted credits.  Any two or more pupils whose computed GPA 
are identical will be given the same rank. 

Alternatively, the district will use the Latin honor system at the time of graduation to celebrate 
academic excellence.  

 Cum Laude – awarded to students who achieve an unweighted GPA of 3.50 – 3.74
 Magna Cum Laude – awarded to students who achieve an unweighted GPA of 3.75 –

3.89
 Summa Cum Laude – awarded to students who achieve an unweighted GPA of 3.90

or higher

Adopted:  22 October 2009 
Revised:   

Appendix  
1st Reading September 22, 2022 
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STUDENTS 
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Care of School Property 
M 

5513  CARE OF SCHOOL PROPERTY 

The Board of Education believes that the schools district should help students learn to respect 
property and instill to develop feelings of pride in their school community institutions.  The 
Board requires charges each student enrolled in the this district to responsibly with 
responsibility for the proper care for of school property and the school supplies and equipment 
entrusted to the student his/her use by the school district. 

Students who cause damage to or lose school property may will be subject to disciplinary 
measures.  The Board authorizes the imposition of a fine for the loss, damage, or destruction 
defacement of school property, school supplies and equipment and reserves the right to 
withhold a report card or diploma from any student whose payment of a fine is in arrears. 

A student who demonstrates chronic and/or serious disregard for property may be referred to the 
Child Study Team. 

The Superintendent shall develop rules for the safekeeping and accounting of textbooks and 
prepare a schedule of fines for lost, and damaged, and destroyed textbooks. 

N.J.S.A. 18A:34-2; 18A:37-3 
N.J.A.C. 6A:23-6.6 

Adopted:  22 October 2009 
Revised:  

Appendix 
1st Reading - September 22, 2022 
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Care of School Property 
M 

R 5513  CARE OF SCHOOL PROPERTY 

A. Teaching Staff Member Teachers’ Responsibilities

1. Teachers will exercise judgment in the entrustment of school property to students.

12. Teaching staff members Teachers will impress upon all students the importance
of the proper care of school property and instruct students in the proper use of
school facilities, equipment, instructional materials, and textbooks.

23. Teaching staff members Teachers will keep an accurate inventory of textbooks
and other materials in assigned to their classrooms.

B. General Rules Governing the Use of School Property

1. Students shall not deface the school building, furnishings, or equipment in any
manner.

2. Students shall not use school furnishings or equipment for purposes other than
those for which the furnishing or equipment was designed and intended.

3. Students will care for school textbooks, equipment, and instructional materials
in accordance with paragraph D. below.

C. Distribution and Collection of Textbooks and Materials

1. Each Ttextbooks will be identified stamped as the property of the Board of
Education and marked with a number unique to that book.

2. A label shall will be affixed to the front of each textbook and will include:

a. The name of the Board of Education, and

Appendix 
1st Reading – September 22, 2022 
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STUDENTS 
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Care of School Property 

b. The name of the school,.

c. The year in which the book was purchased, and

d. The number assigned to the book.

3. The following information will also be entered on the label or documented in
another manner each time the book is issued to a student:

a. The name of the student to whom the book is issued,

b. The date on which the book is issued to the student,

c. The condition of the book when it is issued, and

d. The condition of the book when it is returned.

4. Each classroom teacher will keep a permanent record of the textbooks used in
their his/her classroom.  The record will include all the information listed in
paragraph C.2. and paragraph C.3. above.

5. A lost textbook must be promptly reported to the teaching staff member teacher
who issued the book.  A replacement textbook will be issued to the student as
soon as possible immediately.

6. Textbooks will be collected and inspected before the end of the school year or
marking period, as appropriate.  Once inspected, a textbook will be returned to
inventory until it is again distributed to a student.

7. Students must remove covers, loose papers, and markings before returning any
textbook.

8. Fines may will be assessed for lost and damaged textbooks in accordance with a
schedule as approved by the Superintendent or designee paragraph E.

D. Care of Textbooks by Students

STUDENTS 
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1. Students shall take care not to lose or misplace a textbook or expose a textbook to
conditions or circumstances likely to destroy, damage, or degrade it.

2. All textbooks that will be taken home by students must be protected with an
appropriate cover to be supplied by the student.

3. Students should not:

a. Use pens, pencils, or other implements to mark a place in a textbook;

b. Use a textbook to file bulky papers and notes;

c. Write in textbooks; or

d. Soil textbooks beyond normal use.

E. Fines and Penalties

1. Fines will be assessed as follows for any lost textbook or textbook damaged
beyond normal wear.

Loss or damage Fine 

Lost book issued in  80% of list price 
   new condition 
Lost book issued in  60% of list price 
   good condition 
Lost book issued in  40% of list price 
   fair condition 
Lost book issued in  20% of list price 
   poor condition 
Broken bindings $1 
Defaced cover 50 cents 
Missing pages 25 cents per page 
Loose or torn pages 10 cents per page 
Marks not damaging to text  5 cents per page 
Marks damaging to text  25 cents per page 
Dog-eared pages 10 cents per page 
Soil not damaging to text  5 cents per page 
Soil damaging to text 25 cents per page 
Book so damaged (by water or  
otherwise) as to be unusable as for lost books 

STUDENTS 
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12. The teaching staff member teacher will inspect each textbook returned and, in
the event of loss or damage,  may will assess a fine for each lost or damaged
books.  The teacher will prepare a report form in triplicate to be submitted to
the Principal or designee that includes:

a. The name and number of the textbook damaged or lost;

b. The name of the student that lost or damaged a textbook; and

c. The loss or extent of damage to the textbook;

d. The amount of the fine assessed, if any.

23. The principal or designee shall review the fine schedule and communicate
this information to parents via student information system. In setting fines the
teaching staff member teacher may take into account verified extenuating
circumstances.

4. The student will take the form to the __________________ and make payment of
the fine assessed.  The __________________ will sign the form when payment is
made.

35. Teaching staff members Teachers will not collect fines.  Textbook fines shall
be submitted to the Principal or designee.

6. Copies of the form will be distributed as follows:

a. The _____________________ (same as ¶E4) will retain one copy for
office records.

b. The student will be given one copy as receipt for the fine.

c. The teacher will be given one copy as evidence that the fine has been paid.

47. A student who finds their lost textbook, after being assessed and paying a fine,
will be reimbursed any fine paid for the lost textbook but may will be assessed a
fine for any damage done to the book.

STUDENTS 
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58. The Board of Education may withhold A student who has not paid a fine owed
will not receive a diploma, transcript, transfer card, or report card until the fine
has been duly paid. and acknowledged.  A high school senior who has unpaid
fines may participate in the graduation ceremony but will receive a blank
diploma.

9. If fines remain unpaid, the ___________________ may request payment from the
parent(s) or legal guardian(s), notify the student’s employer, or take such other steps
as may be appropriate to ensure that moneys due the district are paid and that the
importance of taking responsibility for the consequence of one’s acts is instilled.

Adopted:  22 October 2009 
Revised: 
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8420  EMERGENCY AND CRISIS SITUATIONS 

The Board of Education recognizes its responsibility to provide for the safety and security in 
each school building in the district.  The district will develop and implement comprehensive 
written plans, and procedures, and mechanisms to provide for the protection of health, safety, 
security, and welfare of the school population; the prevention of, intervention in, response to and 
recovery from emergency and crisis situations; the establishment and maintenance of a climate 
of civility; and supportive services for staff, students, and their families. 

“School security drill” means an exercise, other than a fire drill, to practice procedures that 
respond to an emergency situation including, but not limited to, a bomb threat, non-fire 
evacuation, lockdown, or active shooter situation and that is similar in duration to a fire drill.   

The Superintendent of Schools or designee shall consult with law enforcement agencies, health 
and social services provider agencies, emergency management planners, and school and 
community resources, as appropriate, in the development of the school district’s plans, 
procedures, and mechanisms for school safety and security.  The plans, procedures, and 
mechanisms shall be consistent with the provisions of N.J.A.C. 6A:16-5.1 and the format and 
content established by the Domestic Security Preparedness Task Force, pursuant to N.J.S.A. 
App. A:9-64 et seq., and the Commissioner of Education and shall be reviewed annually, and 
updated as appropriate. 

A copy of the school district’s school safety and security plan shall be disseminated to all school 
district employees.  New employees shall receive a copy of the school district’s safety and 
security plan, as appropriate, within sixty days of the effective date of their employment.  All 
employees shall be notified in writing, as appropriate, regarding updates and changes to the 
school safety and security plan. 

The school district shall develop and provide an in-service training program for all school district 
employees to enable them to recognize and appropriately respond to safety and security 
concerns, including emergencies and crises, consistent with the school district’s plans, 
procedures, and mechanisms for school safety and security and the provisions of N.J.A.C. 
6A:16-5.1.  New employees shall receive this in-service training, as appropriate, within sixty 
days of the effective date of their employment.  This in-service training program shall be 
reviewed annually and updated, as appropriate. 

The Board shall ensure individuals employed in the district in a substitute capacity are provided 
with information and training on the district’s practices and procedures on school safety and 
security including instruction on school security drills, evacuation procedures, and emergency 
response protocols in the district and the school building where the individuals are employed in 
accordance with the provisions of N.J.S.A. 18A:41-7.   

Appendix 
1st Reading – September 22, 2022 
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Every Principal of a school of two or more rooms, or of a school of one room, when located 
above the first story of a building, shall have at least one fire drill and one school security drill 
each month within the school hours, including any summer months during which the school is 
open for instructional programs, and shall require all teachers of all schools, whether occupying 
buildings of one or more stories, to keep all doors and exits of their respective rooms and 
buildings unlocked during the school hours, except during an emergency lockdown or an 
emergency lockdown drill. Where school buildings have been provided with fire escapes, they 
shall be used by a part or all of the students performing every fire drill.  An actual fire or school 
security emergency that occurs at a school during the month and that includes activities which 
are the equivalent of a drill shall be considered a drill for the purposes of meeting the 
requirements of N.J.S.A. 18A:41-1.  

Every school in the district shall conduct a school security drill within the first fifteen days of the 
beginning of the school year.  Notwithstanding any other provision of law to the contrary, 
the school district shall ensure that a school security drill that occurs when students are 
present: 

1. Includes clear, developmentally and age-appropriate messaging to students and
staff at the conclusion of the drill that the event is a drill and that no current danger
exists;

2. Does not expose students to content or imaging that is not developmentally or age-
appropriate;

3. Is paired with trauma-informed approaches to address any student inquiries or
concerns which may arise as a result of a school security drill;

4. Does not include the use of fake blood, real or prop firearms, or the simulations of
gun shots, explosions, or other sounds or visuals that may induce panic or traumatic
response from a student or school district employee;

5. Does not require a student to role play as a victim, but may include first aid training
in which students participate; and

6. Is accessible to students with disabilities and mental health conditions, and provides
all necessary accommodations for these students.

The Principal or designee shall provide written notification to the parent of a student 
enrolled in the school following completion of a school security drill, which notice shall be 
provided to the parent by no later than the end of the school day on which the school 
security drill is conducted. 
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The Principal or designee will provide local law enforcement or other emergency responders, as 
appropriate, with a friendly notification at least forty-eight hours prior to holding a school 
security drill.  A law enforcement officer shall be present at a minimum of one school security 
drill in each school year in order to make recommendations on any improvements or changes to 
school security drill procedures that the officer may deem advisable in accordance with N.J.S.A. 
18A:41-1.  The school district may permit emergency personnel access to the buildings and 
grounds of its schools for school security drills that are scheduled outside of school hours 
and during such times as students are not present, with notice to the school community. 

The school district shall review and update its school security drill procedures using a 
process that coincides with the review of the school safety and security plan developed 
pursuant to N.J.A.C. 6A:16-5.1 and collects input from emergency personnel; parents of 
students enrolled in the school district; teachers and staff employed in the district; mental 
health professionals; and student government representatives from multiple grade levels. 

The school district shall annually track data on such measures and information as required 
by the Commissioner of Education, and shall report the data to the Commissioner. 

Such drills and in-service training programs shall be conducted in accordance with a building 
security drill guide and training materials that educate school employees on proper evacuation 
and lockdown procedures in a variety of emergency situations on school grounds in accordance 
with N.J.A.C. 6A:16-5.1. 

The school district will be required to annually submit a security drill statement of assurance to 
the New Jersey Department of Education by June 30 of each school year.  Each school in the 
district will be required to complete a security drill record form as required by the New Jersey 
Department of Education. 

N.J.S.A. 2C:33-3 
N.J.S.A. 18A:41-1; 18A:41-2; 18A:41-6; 18A:41-7; 18A:41-7a. 
N.J.A.C. 6A:16-5.1; 6A:27-11.2 

Adopted:  22 October 2009 
Revised:  14 October 2021 
Revised:  
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III. AP – ACADEMIC PROGRAMMING – DENIS MULROONY, D.LITT.

IV. HR – HUMAN RESOURCES – ROBERT SUTTER, ED.D.

6. Resignations - Noontime Aides  RESIGN 

NOONTIME 

BE IT RESOLVED that the Board approve the following resignations as

indicated:

Effective September 6, 2022:

Sunitha Satyavarapu Lake Hiawatha Elementary School 

Effective September 23, 2022: 

Chaitra Krishnappa Northvail Elementary School 

7. Employment - PTHESA  EMPLOY 

PTHESA 

BE IT RESOLVED that the Board approve the individuals named below

as Paraprofessionals in the areas indicated effective September 27, 2022:

Eastlake Elementary School

Melina Campos          Paraprofessional $24,828.00 (prorated) 

Knollwood Elementary School 

Krina Raval Paraprofessional $24,828.00 (prorated) 

Troy Hills Elementary School 

Alexandra Andrew   Instructional Paraprofessional $28,404.00 (prorated) 

Chaitra Krishnappa   Paraprofessional $24,828.00 (prorated) 

8. Contract Revision of Training Level Advancement – Upgrading      UPGRADING 

BE IT RESOLVED that the Board approve in accordance with Board Pol-

icy, as written under the terms of the Board/PTHEA Agreement and as des-

ignated in the provisions for the salary guide for teachers and nurses, the

staff members named below who have submitted proof of degree and/or

course credits necessary to be advanced to the next higher training level

effective September 1, 2022 – June 30, 2023:

Upgrade from BA to BA+15

NAME STEP SALARY 

Laura Rizzo 10 $71,515.00 
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 9. Transfers of Assignment – PTHESA          TRANSFERS 

        PTHESA 

 BE IT RESOLVED that the Board approve the transfers of assignment for 

the Paraprofessionals listed below for the 2022-2023 school year: 
 

Name From To 

Reena Chauhan Knollwood Elementary School Intervale Elementary School 

Sandra Platt Rockaway Meadow Elementary School Intervale Elementary School 

 Effective 9-1-22 

 

Valerie Grier Lake Parsippany Elementary School Central Middle School 

 Effective 9-12-22 

 

 10. Transfers of Assignment – Local 32        TRANSFERS 

        LOCAL 32 

  BE IT RESOLVED that the Board approve the following transfer of assign-

ment, necessitating no change in contract, and will be effective September 

12, 2022: 
 

 Leidy Rodriguez 

 From:  Custodian – Eastlake Elementary School and Parsippany High School  

 To:  Custodian – Parsippany Hills High School  
 

BE IT RESOLVED that the Board approve the individuals named below who have 

been reassigned for the 2022-2023 school year, necessitating the following change in 

contract, effective September 27, 2022: 
 

Carlos Cordova 

From:  Custodian - Parsippany High School 

 $42,585.00 +$12,529.00 (HS Head Cust) + $1,335.00 (Black Seal) + $1,050.00 (L) 

To: Custodian - Northvail Elementary School 

 $42,585.00 +$5,450.00 (Elem Head Cust) + $1,335.00 (Black Seal) + $1,050.00 (L) 
 

Christopher Hanna 

From:  Custodian - Northvail Elementary School 

 $45,207.00 +$5,450.00 (Elem Head Cust) + $1,335.00 (Black Seal) + $1,141.00 

 (Emergency Call-out)  

To: Custodian - Parsippany High School 

 $45,207.00 + $12,529.00 (HS Head Cust) + $1,335.00 (Black Seal) + $1,141.00  

 (Emergency Call-out)  

 

 11. Maternity Leave of Absence                           MATERNITY LEAVE  

     OF ABSENCE 

  Employee #40192, Teacher, has requested a maternity leave of absence on 

or about November 16, 2022 through January 12, 2023 utilizing accumu-

lated sick leave.  Pursuant to the Family and Medical Leave Act (FMLA) 

and inclusive of New Jersey Family Leave Act (NJFLA), she is also re-

questing an unpaid childcare leave of absence from January 13, 2023 

through April 13, 2023, and pursuant to the PTHEA Agreement an unpaid 

leave of absence from April 14, 2023 through June 21, 2023. 
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 12. Employment – Equipment Operators    EQUIP 

        OPERATORS 

  BE IT RESOLVED that the Board approve the employment of the follow-

ing individuals as equipment Operators at $13.00/per hour for school events 

and for outside organizations for the 2022-2023 school year: 
 

  Parsippany Hills High School 

  Alyssa Reeber 

  Alexandra Squillace 

 

 13. Parsippany Adult & Community Education  PACE 

        INSTR 

  BE IT RESOLVED that the Board approve the following instructors and 

vendors to work for the Parsippany Adult & Community Education program 

for the 2022 Fall Term. 

 

Instructors Flat Rate 

Name Position Anticipated Salary 

Morris, Sandra Instructor $600.00 

Ninos, Antonios Instructor $1,050.00 

Restrepo, Zulma Instructor $1,300.00 

Salem, Nahed Instructor $900.00 

Singerline, Dawn Instructor $875.00 

  

Instructors Paid Per Person 

Name Rate Per Person 

Gould, Doug $45.00/pp 

   

Vendors Paid Flat Rate 

Company Name Anticipated Salary 

Voice Coaches $87.50 

  

Vendors Paid Per Student 

Name Rate Per Person 

Hypnosis Counseling Center  

3 Sessions 

$40.00/pp 
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 14. Family Connections Evening Support Specialists (Preschool) FAMILY 

 CONNECTIONS 

  BE IT RESOLVED that the Board approve the individuals listed below as 

the Coordinators of the Family Connections Evening Support (Preschool) 

Program during the 2022-2023 school year which is funded through the 

IDEA grant:  

 

Name     Rate    Hours  

Christopher Birge   $41.00 per hour  Not to exceed 5 hours per month  

Chary Matisak   $41.00 per hour  Not to exceed 5 hours per month 
 

Effective 10/3/22 – 5/31/23 

 

 15. Corrections                                                 CORRECTIONS 

 

BE IT RESOLVED that the Board approve the following corrections: 
 

Employment - PTHEA - Pending 

Christen Adair 

From: BA   Step 5   $59,955.00 

To: BA+15  Step 5   $62,355.00 

Effective 9/12/22 

 

Correction- Employment - Part-time Office Aides 

Intervale 

Maureen Annese 

From:  20 hours per week 

To: 25 hours per week 

 

Northvail 

Patricia Ruggier 

From:  20 hours per week 

To: 25 hours per week 
 

Daniela Songun 

From:  20 hours per week 

To: 25 hours per week 

Effective 9/12/22 

 

Change of Assignment/Contract - PTHESA 

Lori Loughlin 

From: Instructional Paraprofessional – Knollwood Elementary School – $28,404.00 

To: Paraprofessional – Knollwood Elementary School – $26,368.00 

 

Late Bus Monitors 

From: $33.00/session 

To: $33.00/per hour 
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Corrections - Major Extra Responsibility Assignments 2022 

Carol Rushing 

 

From: 

From:  $543.37 (per diem/day rate) 

To:  $553.33 (per diem/day rate) 

 

To: 

From:  $543.37 (per diem/day rate) 

To:  $555.33 (per diem/day rate) 

 

Correction - Leave of Absence 

Employee #30431 

From:  a medical leave of absence effective September 1, 2022 through September 30, 

2022 utilizing accumulated sick days pursuant to the Family and Medical Leave Act 

(FMLA). 

To:  a medical leave of absence effective September 1, 2022 through September 16, 

2022 utilizing accumulated sick days pursuant to the Family and Medical Leave Act 

(FMLA). 
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V.  PPS - PUPIL PERSONNEL SERVICES – KEITH CORTRIGHT 
 

 16. Out-of-District Tuition Costs 2022-2023 OOD TUITION 

   22-23 

  BE IT RESOLVED that the Board approve the tuition costs for student with 

disabilities who will require an out-of-district placement for the 2022-2023 

school year. The student has been classified by the Child Study Team in 

accordance with Title 18A:46: 

 

School Student 

No. 

Tuition Costs 

Matheny School 34002 $148,320.00 

 

 17. Paraprofessionals -Assist Students PARA ASSIST 

  

  BE IT RESOLVED that the Board approve the following paraprofessionals 

to assist students at school-sponsored activities/events during the 2022-

2023 school year, as per their IEP, at their hourly rate, not to exceed the 

hours listed below. 

  

School  Para Name  Hours to not exceed  Activity/Event 

BMS  Diksha Batra   64   Cross Country 

BMS  Erin Gibson   64   Cross Country 

 

 18. Related Services Provider Rate Change REL SVC 

   PROVIDERS 

  BE IT RESOLVED that the Board approve the following rate change for 

Dr. Bryan Fennelly, related services provider, originally approved in the 

Superintendent’s Bulletin dated June 9, 2022. 

 

  Rate change to $740.00 per psychiatric evaluation and $800.00 per emer-

gency evaluation. For cancellation within 24 hours of scheduled appoint-

ment time, a $320.00 fee will be assessed. 
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VI. BUSINESS/FINANCE – ROBIN TEDESCO 
 

 19. Payment of Bills                                                                                  PAYMENT  

       OF BILLS 

   BE IT RESOLVED that the Board of Education approve the payment of 

current bills for September 22, 2022 for the 2022-2023 school year in the 

amount of $9,834,234.18. 

 

   BE IT RESOLVED that the Board of Education approve the payment of 

current bills/outstanding warrants for School Activities for the month of 

August 2022 for the 2022-2023 school year in the amount of $2,353.00. 

 

 20. Secretary/Treasurer Report                                                                            SECRETARY 

                                                                                                                             REPORT 

  BE IT RESOLVED that the Board of Education acknowledge, accept and 

approve the report of the Board Secretary and Treasurer of School Monies 

for the period ending July 1-31, 2022. 

 

  Pursuant to N.J.A.C. 6A:23A-16.1 et seq, I certify that as of the end of July 

2022 no budgetary line-item account has been over expended in violation 

of N.J.A.C. 6A:23A-16.1 et seq. 

                         

   

  __________________________ 

  Robin C. Tedesco 

  Interim Business Administrator/Board Secretary 

 

  Pursuant to N.J.A.C. 6A:23A-16.1 et seq, the district certifies that as of July 

31, 2022 after review of the Secretary’s monthly financial report for July 

2022 (appropriations section), and upon consultation with the appropriate 

district officials, to the best of our knowledge no major account or fund has 

been over-expended in violation of N.J.A.C. 6A:23A 16.1 et seq and that 

sufficient funds are available to meet the district’s financial obligations. 

 

 21. Funds Received through Sale of Surplus Property                                  FUNDS RCVD 

      SURPLUS PROP 

  BE IT RESOLVED, that the Parsippany-Troy Hills Township Board of Ed-

ucation accept checks from GovDeals totaling $17,225.00, which represents 

payment for bidded technology items approved in Superintendent’s Bulletin 

No. 20 (June 21, 2022). 
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 22. ESEA Title I Grant Teachers                                                                    ESEA TITLE I 

 

  BE IT RESOLVED that the Parsippany-Troy Hills Township Board of Ed-

ucation approves the allocation of 100% of Lina D’Addario’s salary and 

Stephanie Whelan’s salary to the ESEA Title I FY 2022-2023 grant in the 

amounts as follows: 

 

  Lina D’Addario $59,955 

  Stephanie Whelan $106,555 

 

 23. ESSER II Grant Teachers                                                                                   ESSER II 

 

  BE IT RESOLVED that the Parsippany-Troy Hills Township Board of Ed-

ucation approves the allocation of 100% of Michelle Joyce’s salary to the 

Emergency and Secondary Schools Emergency Relief (ESSER) II grant in 

the amounts as follows: 

 

  Michelle Joyce $106,955 

 

 24. ARP ESSER Grant Teachers                                                                         ARP ESSER 

 

  BE IT RESOLVED that the Parsippany-Troy Hills Township Board of Ed-

ucation approves the allocation of 100% of Susan Scholz’s salary and Tara 

Snelling’s salary to the American Rescue Plan (ARP) Emergency and Sec-

ondary Schools Emergency Relief (ESSER) – Accelerated Learning Coach 

and Educator Support grant in the amounts as follows: 

 

  Susan Scholz $106,955 

  Tara Snellings $106,555 

 

 

 

 

 


